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To whom it may concern, 
 
Thank you for taking the time to review the Architectural Bid Package.    The package will be developed as 
we meet and review your project.  At conclusion of a few meetings we will have a completed package 
approved by you.  It will be ready for you to hand out to any contractor.   It is designed to help you convey 
to any one that will bid on your project a clear precise plan and set of specifications.  You will not need to 
revisit all areas of the project each and every time you meet with a different contractor. 
 
This will put all contractors on the same page in as far as the plan and scope of work is concerned. 
 
After each contractor follows the instructions included in the package you will be able to have bids that are  
compared on the same things (an apples to apples bid). 
 
As different ideas that you may like come from your contractor meetings we will gladly input them at no 
additional charge and furnish you with the up to date copies. 
 
You will be supplied with an email able version of this package that you can print to hand out or send 
directly to contractor.   
 
You will  save valuable time and not become as frustrated with the process using this package! 
 
Thank you for your consideration! 
 
Sincerely, 
 
 
John Angel 
President Remodel Partner, Inc 
Direct 630 918 9642 
Fax      888 824 8611 
Jga@remodel-partner.com 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:Jga@remodel-partner.com


    5N250 LLOYD - ITASCA, IL 60143 - 630 918 9642 

               Over 50 years of QUALITY DESIGN & CONSTRUCTION MANAGEMENT experience! 
                                                  “Where You Always Save More Money” 

 
 

                                Architectural Bid Package 
 
Architectural Bid Package: The homeowner submits a complete conceptual package for the contractor to 
quote on:    
 
Contractor is asked to do the following: 
These concept plans and scope of work are meant to be used strictly for the contractor to prepare a quote.   
 

1) Check over current package, and ask any questions. 
2) PDF’S may be printed 
3) Give homeowner any new ideas that might improve current design. 
4) Do a site inspection checking current preexisting conditions of the home.  
5) Let homeowner know of any pre-existing conditions that may affect project completion.  
6) See exhibit A to prepare quote (if quantities vary make a note to us then use the correct ones so 

I/we can compare apples to apples). 
7) Open the attached excel spreadsheet and fill in only the green cell information which is your 

material & labor costs.  Do not touch any other cells as they may have formulas in them.  Not sure 
how to use sheet then call John Angel (630 918 9642) and he will help. 

8) Items that have dollar allowances are as follows: 
                   A300 means that the material allowance projected is $300.00 for that item. 
                   AC400 means actual cost labor/material for item projected. 
                   ALM400 means labor and material allowance (example a carpet price) 
        When item is purchased then cost will be adjusted as credit or debit. 
 

9) Include a projected schedule for project, start to completion. 
10) Include copy of your contract or agreement to build. 
11) Include a projected payout schedule. 
12) List 3 of your project references. 
13) Proof of insurance including Liability and Workman’s comp. 
14) Warranty:  How many ________ years, and what type of warranty do you offer? 
15) A set of architectural plans and specifications is required for this project.  Do you supply?   Yes  No 
16) Permit is required for this project and the contractor is expected to apply and pay for same 
17) Complete bid and return on _____________________. 
18) Total price $__________________ 

 
The intent is to match the existing construction both exterior (elevations, roof lines, eave structure, 
finishes, windows, doors and all other details) and interior (millwork and finishes).  When complete this 
project should look like it was built by the original builder! 

 
This conceptual design and scope of work is the property of the homeowner and is solely intended to 
communicate the concept of the project to the contractor for pricing.  The final architectural drawings will 
determine the final dimensions, scope of work and design of the project. 
 
Please call when finished with the bid package so I/we can sit down and review.  Once I/we get back all the 
quotes then I/we will make a decision.  
 
Thank you for quoting on this project 
Sincerely, 
 
 
YOU’RE NAME(S) 
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Exhibit A of this agreement: 
We will design and build a new first floor master suite & laundry – mudroom addition.  All work will be done 
as per plans and the scope of work as defined in exhibit A of this agreement. 
 

EXHIBIT A FIRST & SECOND FLOOR ADDITION 
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GENERAL SPECIFICATIONS: 
 
 Scope:    any  item(s)  not included in this scope of work, plan, general notes and/or work authorization agreement are not 

included.  Please make certain we have included everything that you understood to be part of the project before 
signing these plans. 

 
 Buyer furnished:  contractor; (herein after known as contractor, seller, and builder) shall take every 

precaution in relocating or installing buyer(s) supplied items.  If these units are determined to be 
un-usable by contractor then units suitable for use must be provided.  Contractor will not warranty 
any buyer(s) supplied materials, products or any consequential damage resulting from failure of 
these products. 

 
 Contractor to verify all dimensions, heights, grades and other conditions. 
 
 All work to be done in a professional, workmanlike manner.  All work to comply with all state and local codes 

and ordinances. 
 
 Decorating:  all painting, staining, decorating and carpeting,  other than hardwood floors or tile, if mentioned 

below, are to be provided and installed by others unless otherwise included. 
 
 Furniture:  contractor does not move furniture.   All furniture moving and relocation shall be done by others.  

If contractor does move any furnishings then they will accept no responsibility for damage to same. 
 
 Storage:  miscellaneous construction components, windows, etc.  To be stored in buyer(s) garage or in an on demand 

storage pod.   Basements are not an acceptable place to store product(s). 
 

Product(s) and/or equipment:  when factory made, the manufacturer’s specifications for quality, 
dimensions, function and installation shall in any case takes precedence over any others. 

 
 Contractor verify:  it shall be the responsibility of all contractors to have full set of architectural 
drawings "marked construction", with latest revision date. 
   
Contractors shall familiarize themselves with all site conditions and report any discrepancies with the plans 
to company upon discovery. 
 
All trades must conform to current existing codes applying to this project.   
 
Contractor shall verify all conditions and adjust as required to obtain proper alignment with existing 
walls, window openings, etc., or as directed by company. 
 
Contractors to verify all dimensions and conditions before executing any work.  Do not scale 
drawings, use figured dimensions only. 
 
If dimensional errors are found superintendent shall be notified immediately and work shall not 
proceed until the discrepancy is resolved.  A change order must be provided for clear direction to 
proceed before any further work is done. 

 
 Approved plans shall be kept on site of the building or work at the time of inspection. 

 
Division  1   job preparation/demo 
Provide all necessary dumpsters or trash removal vehicles to remove rubbish on a continual basis.   At no 
time will debris be left on site in unsightly piles that are hazardous. 
 
Division  2   concrete/land 
Provide all labor, materials and equipment necessary to complete all concrete work including excavation, 
trenching, form work, reinforcing and finishing. 
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Footings shown are designed for or assumed minimum safe soil bearing pressure of 3000 psf.  Contractor 
shall notify company immediately if soil test report or site conditions indicate this minimum condition is 
not met. 
 
All concrete, unless otherwise noted, shall be 3000 psi strength at 28 days.  Refer to drawings for sizes, 
depths and reinforcement.  All work shall be done according to local codes and practices.  All porches, 
stoops, steps exposed to the weather and garage floor slabs to be 3,500 psi with a minimum of 5% to a 
maximum of 7% air entrained.  Written record from the material supplier shall be provided to the authority 
having jurisdiction. 

Footings and foundations shall be of sizes, depths and reinforcement as indicated on the drawings. 
Reinforcing shall be unpainted and uncoated, free from rust or scale. 
 
All concrete poured in freezing weather shall be protected so as to maintain concrete temperatures of 
between 40 and 50 degrees for a minimum of 5 days. Under no circumstances shall the concrete be 
allowed to freeze.  Salt or other chemicals shall not be mixed with the concrete in the field for any reason. 

The contractor shall install, insert and locate any and all devices required for the attachment of other 
work. 

 
Site notes 
 
All excavation and trenching must conform to the occupational safety and health administration 
excavation and trenching standard, port 1926, revised July 1, 1990.  All excavated soil/materials not to be 
used for backfill are to be immediately removed from the site.  No on-site stockpiling of excavated 
materials will be permitted. 
 
No alteration to existing ground elevations will be permitted in order to ensure that tributary areas from 
adjacent lots will continue to drain to the subject site. 
 
Provide silt fencing around all areas to be disturbed by construction prior to commencing work.  Install 
construction fencing around all open excavations left unattended. 

 
Land around the perimeter of the addition will be left in flat condition no rocks ready for buyer(s) to plant sod, 
seed or other unless otherwise noted. 
 
Division  3   rough carpentry 
Floor joists. Headers and similar members 
 
Shall be Douglas fir, western spf, hem/fir or southern pine #2 or better unless noted. Material shall have 
a moisture content of less than 19% at time of surfacing and shall be grade marked 'dry'.  Double joists 
under all partitions.  Headers at all windows and doors shall conform to the following maximum spans: 
 
Headers in bearing walls 
Size of roof & one story 
Header cl'g only above 
2-2x6 5' 4' 
2-2x8 6' 5' 
2-2x10 7.25' 6' 
2-2x12 8.5' 7' 
See plan for other headers not indicated above. 
 
Steel lintels shall be 3 1/2" x 3 1/2" x 5/16" angle for each brick unless noted otherwise on plans. 
 
Manufactured members 
 
Any prefabricated joists, laminated-veneer lumber headers, or other manufactured wooden framing shall 
be as manufactured by truss-joist corp., in sizes and quantities shown on the plans.  Members constructed 
of glued-laminated (glulam) lumber shall be Douglas fir, of sizes and combination symbols (with related 
allowable unit stress ratings) shown on the plans. 
 
Fire stopping 

Fire stopping shall be provided in the following locations:   

In concealed space of stud walls and partitions, including furred spaces, at the ceiling and floor level.  All 
interconnection between concealed vertical and horizontal spaces such as occurred at soffits, drop ceilings, 
etc. 

In concealed spaces between stair stringers at the top and bottom of the run. 
 
In concealed spaces around vents, pipes, ducts, chimneys and fireplaces at ceiling and floor level, with non-
combustible materials. 

Except as provided above, fire stopping shall consist of 2 inch nominal lumber, or two thicknesses of 1 inch 
nominal lumber with broken lap joints, or one thickness of 23/32" wood structural panels with joints 
backed by 23/32" wood structural panels or one thickness of ?" particleboard with joints backed by ?" 
particleboard, ½” or 5/8” gypsum board, or ¼ or ½ cement-based millboard. 
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Draft stopping 
Drywall or draft stop material shall be provided floor to ceiling behind all tubs on the outside wall. 
 
Studs and miscellaneous members 
 
Shall be s4s Douglas fir, southern pine, hem/fir or approved equal, of nominal sizes shown; maximum 
moisture content 19% at time of grading. 
 
Roof sheathing 
 
Shall be mea cap and/or at a minimum 1/2" cdx plywood and shall be installed over the roof rafters 
following the recommendations of the American plywood association. 
 
Subflooring 
 

Shall be mea cap and/or at a minimum 3/4" cdx tongue and groove plywood subflooring panel 48/24 
glued and screwed to the floor joists system. Follow the application recommendations of the American 
plywood association.  And surfaces to be finished in hard tile shall receive ½” tile backer board. 
 

Bridging 

Rafters and ceiling joists shall be supported laterally by solid blocking, diagonal bridging (wood or metal) at 
intervals not exceeding 10 feet where finished ceiling is applied.  Floor joists shall be supported laterally by 
solid blocking, diagonal bridging (wood or metal) at intervals not exceeding 8 feet. 

 
Finish notes 
 
Exterior walls are to be siding mea cap on tyvek, minimum 1/2" nail able, insulating sheathing (full sheet 
1/2" cdx plywood wind bracing at each corner) & 2x4 studs @ 16"o.c. with r-13 fiberglass batt insulation 
with kraft paper face to the interior. 

All interior walls and ceilings shall receive 1/2" or 5/8” sheetrock applied with glue and screws except as 
follows; bathroom walls, with plumbing fixtures - shall receive water-resistant (green board) sheetrock, 
and surfaces to be finished in hard tile shall receive ½” tile backer board. 
 
All interior partitions dimensioned 4 1 /2" thick are 2x4 studs @ 16" o.c. with one layer 1/2" or 5/8” 
sheetrock each side. 
 
 
Division  4   windows 
Window designations indicate Andersen window units for reference only. All windows to be mea cap 
unless otherwise noted. Verify all window dimensions with manufacturer of windows selected. 
Windows to have screens as supplied by window manufacturer on all operable units. Provide a 
minimum of one window per bedroom to meet or exceed egress requirements of 20" clear opening 
width, 24" clear opening height, sill maximum 36" a.f.f., total clear opening of 5.7 square feet at the 
second floor and 5 square feet on the first floor. 

Glazing shall meet 2003 international residential code section #308.4 for hazardous locations. 
 
Division  5   exterior doors 
Note:   
We shall take every reasonable precaution in relocating or installing used owner 
Supplied window and/or doors, but can't guarantee the performance of these units. 
If these units are determined to be un-useable by us (i.e. - warped, lacking 
Structural integrity, improper application / size, ect.) Then units suitable for use 
Must be selected by the owner and a change order prepared for the additional cost. 

 
Division  6   plumbing rough 

Existing water service size is 3/4" copper, buyer is responsible for upgrade to incoming 
sewer/water service. 

 

All plumbing to be performed by a licensed plumber and will conform to 2004 Illinois state plumbing code, 
local amendments, requirements and ordinances.  Install new supply, waste and vent piping as indicated on 
plans.  Verify existing conditions and pipe sizes for expansion areas. 

All new fixtures shall be as specified on the selection adjustment form.  Install all faucets, hardware, and 
escutcheons. Etc. For a complete project  
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  1. All drains and traps to be in pvc, all supplies to be in copper 

2.   all plumbing fixtures shall meet current plumbing code. 

 
Div 6, 17 notes:  "rough" as used in this plan includes copper supplies, pvc drains and vents.  "trim" as used 
in this plan is defined as visible plumbing from the finished wall out.  If existing plumbing behind walls, 
ceilings and/or concealed in floors does not meet code, homeowner agrees to pay for required upgrades. 

 
     Exterior sewer and water lines:  if the county, city and/or building dept requires 
     new sewer/septic and/or water lines/well then buyer(s) will pay for same.  Most 
     cities have made a deal with sewer/water contractors to get a better rate for the 
     buyer(s).  Contractor, will coordinate the contractor, buyer(s) will pay contractor direct. 
 
     The relocation or new installation and/or repairs to the interior/exterior sprinkler system(s) are not included in this 
project unless otherwise stated. 
 
     Div 6 notes:  mechanicals:  seller is authorized to use its best judgment in 
     installing or extending pipes and shall not be responsible for the condition or 
     capacity of existing sewer/water system.   
 
Division  7   hvac 
Existing unit:    input btu’s 100 - output btu’s 80k – humidifier – media filter - replace with new unit 
 
All hvac to be performed by a licensed hvac contractor and will conform to local codes, requirements and 
ordinances.   
 
New bath exhaust fan/light combinations shall be broan or approved equal.  Provide speed control, roof 
jacks, bird screens and back draft dampers.  Install @ locations indicated on plan. 

Relocated hvac system shall be the efficiency as selected with air conditioning as sized by hvac contractor. 

Contractor to supply duct diagrams and heat loss calculations.  We will provide all utility connections 

for all new equipment and provide suitable pad at location specified by owners for condensing unit. 

All units shall be installed complete with all thermostats and control wiring, verify placement with 
owners. 
 

All ductwork shall be of galvanized sheet metal.  Provide minimum 28 ga for ducts 14" or less maximum 
side and 26 ga for ducts over 14".  Size and place new ductwork, registers, etc. To distribute air quantities as 
indicated on plan.  Provide insulation for all supply ductwork.  Ductwork must have smooth interior finish with 
joints running in direction of air flow, no screws at joints.  (reference 2000 intl residential code, sec r613.61) 
 
     Div 7 notes:  mechanicals:  seller is authorized to use its best judgment in 
     installing or extending pipes, ductwork, flues or chimneys, and shall not be 
     responsible for the condition or capacity of existing hvac system(s).   
    
Division  8   electrical 

All electrical to be performed by a licensed electrician and will conform to local codes, requirements and 
ordinances. 

 

Existing service: 100 amp-ug - 24 pl- 2 open, location garage use existing service as is 

Devices:   switches:  std - mea cap   outlets:    std - mea cap 
 
Provide breakers as required.  Provide ground fault circuit interrupter circuits per code and as shown on 
drawings.  All circuits shall be neatly labeled on breaker panel cover.  All wiring shall be copper and installed 
in thin wall metal conduit. 
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All wiring shall be #14 gauge or larger and all direct wired appliances and receptacles in kitchen, utility 
rooms, garage and basement to be #12 or larger.  Medium conduit is to be used when placed in concrete. 
All underground wiring to be in rigid conduit. 

All outlets and switches must be connected to wires using screw type terminals and not push type 
terminals. 

All electrical work shall comply with the 2005 notional electrical code, with local amendments. 

Provide gfi (ground fault) protection for kitchen, laundry, garage, bath and other damp location circuits. 

Style, finishes, etc. Of all devices shall be mea cap, and, shall bear a u.l. label.  All light fixtures to be 
installed in contact with insulation must be i.t.c. rated.  All decorative light fixtures to be supplied by buyer 
and installed by company. 

 
All lights in closets to be 1 x 4 fluorescent fixture with lens to comply with nec 410.8.  

All branch circuits that supply 125 volt, single phase, 15 and 20 ampere receptacle outlets installed in 
dwelling unit bedrooms shall be protected by arc-fault circuit interrupter. 

 
One 20a branch circuit shall be provided to supply one or more bathroom outlets. This circuit shall have no 
other outlets. 

1. All light fixtures other than recessed can lights, spot lights or under cabinet lights are to be supplied by buyer(s) 
and installed by contractor providing the fixtures are on the premises at the time of electrical trim.  A credit of $25.00 
per planned fixture will be reimbursed to the owner for any fixture unavailable at time of trim and will no longer be 
considered part of the contract.  If supplied fixtures are not compatible with the layout, a change order 
may be required if the number of rough openings is revised.   If the fixtures are not on site at the 
requested time and it is later determined these fixtures are not compatible with the installed 
openings, the buyer(s) will be charged to rework the rough, drywall and/or cabinet(s) as required.   

 
2. All can light location & switch locations and outlet locations are approximate: structural framing will dictate 

exact locations.  Placement may vary as much as 8" due to framing.  No allowance is provided for 
altering existing framing to accommodate precise placement of light fixtures. 

3. The relocation or installation of the following specialized electronic systems are not included in this project: alarm 
systems, cable tv, computer cables, intercoms, phone systems, television jacks or any other item not specifically 
listed below.  Owners are advised to call in their specialty service companies once the contractor has the 
schedule so that installation of the interior wall surface does not start prematurely. 

4.  Smoke/carbon monoxide detectors:  if not furnished in this scope of work and the building dept 
requires them; then buyer(s) will pay extra for same.  Smoke and/or carbon monoxide detectors are 
required to be installed in individual rooms such as studies, dens, libraries, and sleeping areas, outside each 
separate area, and on each level.  Basement detector to be installed in close proximity to the basement stairs 
away from furnace. 

All smoke detectors shall be installed in compliance with local codes.  In locations shown on plans.  Smoke 
detectors to be 110v, hard wired with battery backup and shall sound together. 

 
Smoke detectors not to be located within 3 feet horizontally of the following:   

A. A bathroom door containing a tub or shower 
B. Supply or return air duct. 

 
 
Smoke detectors not allowed to be installed in laundry rooms, mechanical rooms, kitchens, or garages.   

 5. Any costs from commonwealth edison for electrical service upgrades or relocation of electrical service are not 
included, owner shall be responsible for these costs unless otherwise stated in this agreement. 

 6.  All electrical must be in conduit. 
 
7. Countertop receptacles shall be spaced so that no point along the wall space is greater than 24" from a receptacle. 
Separate wall space greater than 12" required when long dimension of counter is 24" or greater this receptacle shall 
not be located more than 12" below the countertop. All countertop receptacles to be tied to not less than two (2) 20 
amp small appliance circuits with gfci protection and must be resettable in the same room. 
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8.  Wall receptacles shall be located so that no "point" in any wall space is more than 6 ft. From a receptacle.  Wall 
space 2 feet of greater shall be treated individually for receptacle spacing. 

9.  Surface mounted boxes which have covered mounted devices must be bonded.  Bonding jumper wire must be 
identified with green tape or bare wire. 

10.  Ceiling boxes for fan support must be u/l listed for such application. 
 
11. Greenfield whips or flexible metal conduit is acceptable for receptacles, but must not be sized less than 1/2" and 
not to exceed 6 feet in length. 

12. For service conductor identification, grounds shall be identified with bare wire or green tape.  Neutral shall be 
identified with white tape. 

13. For a service ground rod electrode connection, ground clamp shall be u/l listed for direct burial.  Use brass "acorn" 
clamp, not water pipe clamp.  

14. Electric service shall be grounded and bonded to the street side of the water service.  The raceway from the meter 
to the panel shall be sealed at the panel. 

15. Low voltage wiring for controls or signaling systems which are enclosed in building partitions or in any 
way mode inaccessible by construction shall be encased in raceway.  Raceway need not terminate in a box 
or fittings provided normal precautions are taken to protect the, conductors.  All low voltage cables to 
comply with nec-725-388 and 800-3-s, coaxial cables nec-820-50. Telephone jacks may not be installed in 
bathrooms. 

    
     Div 8 notes:  mechanicals:  seller is authorized to use its best judgment in 
     killing, rerouting, installing and/or extending pipes and shall not be 
     responsible for the condition or capacity of existing electrical system(s).   

    
Division  9   masonry 
Mea cap masonry:  brick, stone, misc masonry.  Masonry has an allowance as specified above.  If 

cannot be matched then buyer will be notified before work continues. 

 
Division  10  tops 
Division  11  roofing 
Mea cap roofing:  if a match cannot be found then buyer(s) shall approve selection before roofing will begin.  
All roofing shingles to have ice & water shield behind valleys, flashings and valleys.  Ice & water to run three 
feet (3) above the wall line of all conditioned spaces. 

  
Division  12  gutter 
Gutters and down spouts are to be mea cap.  Downspouts shall splash on grade to flow downhill where 
the water flows now with no extensions unless otherwise noted.    

 
Division  13  exterior siding/trim 
Fascia, soffits with individual screened vents, and trim shall be mea cap.   

 
Division  14  skylights 
All skylights to have ice & water shield behind flashings 
 
Division  15  cabinets 
      1. Cabinets:  when referring to open door cabinets – matching interior relates to 
     matching stain and does not mean matching species.  If this is desired it must be 
     made clear in this scope of work.  All dimensions and cabinet designations shown 
     on the floor plan which is part of these specifications are subject to adjustments 
     dictated by job conditions. 

2. Kitchen drawings:   are an artistic representation of the floor plan, wall elevations and/or perspectives.  They are 
subject to computer software limitations, ie, cabinet specificity; difficulty in representing  fractional dimensions, etc. 
Actual conditions and materials may differ somewhat from  representations. 
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3.   Soffits:  the advanced design of your new kitchen may include the cost of removing the existing soffits and patch 
back of the affected areas.  It is understood between buyer(s) and seller that in the event the soffits contain 
anything other than dead air space buyer(s) agrees to pay the additional cost for relocation.  Examples: 
plumbing pipes, electrical and heat ducts.   Buyer(s) agree(s) to let seller open soffits to discover hidden 
conditions.  Seller will not patch back soffits unless otherwise noted. 

 
        Division  16  cabinet/appliance install 

 Appliances:  buyer(s) to furnish and seller to install same unless otherwise noted. 
 they must be on project site before project will start.   
      
Division  17  plumbing trim 
Division  18  exterior decks/rails/stairs 
Division  19  mirror/shower doors 
Division  20  insulation 

1. Flat ceilings shall be insulated with a material having an r value of not less than 30. (reference 2000 
international res. Code, sect. R320) 

2.  cathedral ceilings shall be insulated with a material having an r value of 30 and vent channels installed in 
each rafter day so as to provide continuous venting. (reference 2000 international res. Code, sect. 8320) 

3. Walls shall be insulated with a material having an r value of not less than 13.  Where ducts and pipes 
occur, an r value of not less than 11 is required. (reference 2000 international res. Code, sect. R320) 

4. Floors shall be insulated with a material having an r value of not less than 19. (reference 2000 international 
res. Code, sect, f320) 

5. Exposed insulation shall not have a flame spread rating greater than 25 (paper and some plastic vapor 
barriers). (reference 2000 international res. Code, sect. R320.1) 

6. "r” value to be posted at scuttle for blown-in application. (reference 2000 international res. Code, 
sect. R320) 

7. Provide ventilation for all attic areas. Minimum net free ventilating area shall not be less 
than 1 to 150 of the area of the space ventilated except that the total area is permitted to be 
reduced to 1 to 8oo, provided at least 50% and not more than 5o% of the required ventilating 
area is provided by ventilators located in the upper portion of the space to be ventilated at 
least 3 feet above eave or cornice vents with the balance of the required ventilation provided 
by eave or cornice vents, or a vapor barrier having maximum 1 perm transmission rate 15 
warm side of the ceiling. Ventilating openings shall be provided with installed on the corrosion- 

resistant wire mesh with 1/8-1/4 inch openings. 

 

8.  Openings around vents, pipes, ducts, chimneys, and fireplaces at ceiling and floor level with non-
combustible material (foam is not acceptable). 

(reference 2000 international residential code, section r602.8) 
 
Division  21  drywall 

As required drywall taped, sanded and primed ready to paint. 

1. Interior walls and ceilings shall be drywall to code, glued, screwed and taped at all joints, sanded smooth, 
primed and ready for painting by buyer(s). 

2. If your project includes a tray, vaulted, cathedral or similar ceiling, it is not guaranteed against angled 
joints developing drywall cracks. While guaranteed against structural defects, snow load and the nature of 
lumber shrinkage and movement are beyond contractor’s control. Buyer(s) and seller agree that in the 
event that patching of cracks is necessary any time after completion such repairs, as well as any 
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painting or decorating, must be made at owner expense. 
 

Division  22  interior doors 
   Div 22, 23 notes:  the seller is not responsible for doors or woodwork warping if the 

   buyer(s) fail(s) to prime those items on all sides within 48 hrs of installing said 

   items.  Seller will mea cap doors and/or hardware unless otherwise noted. 

 
Division  23  interior millwork/trim 
All doors, hardware, trim, interior finishes, and etc. Shall be mea cap or as otherwise noted.  Clothes 
closets shall receive 1 shelf and 1 hang rod, linen closets to receive 5 shelves unless otherwise noted. 

 
Division  24  tile floor/wall 
   Div 24 notes:  floor & wall tile:   sold in straight field, no patterns, diagonals, or 
   any other special way to install tile is included unless otherwise specified in this  
   scope of work.  Buyer(s) will pay extra for said features.  Seller is not responsible 
   for cracking of hard tile such as; ceramic, marble, granite on flooring, walls and/or  
   ceilings, including grout on new and existing structures.  Buyer(s) is responsible 
   for grout sealing and the maintenance of tile. 

 
Division  25  wood flooring 
3-coat traffic system = (for wood floors) is (2) coats bona 100% oxygen cross 

Linking polyurethane over an approved sealer (for natural finish) or stain. 

 
Division  26  carpet/laminate/vinyl flooring 
Division  27  fireplace prefab 
Division  28  ceiling/wall finish 
Division  29  plans/permit/protection/clean 
Contractor, will take every reasonable precaution to protect the areas adjacent to the  construction.  
The protection of personal property, however, is the responsibility of the buyer(s).  Specifically, all 
personal property on or near walls adjacent to the construction area should be removed before any 
demolition or construction begins.  Further, contractor, cannot be held responsible for re-decorating 
any surfaces that may be damaged by work conducted in an adjacent room.  In such a situation, 
contractor, liability will be limited to the repair of the drywall or plaster.  No priming, painting and/or 
staining included. 

 
The dumpster or 30 yard debris pile would be best staged in the driveway.  To be coordinated with the buyer(s).   

 
Definitions: 
 
Mea cap = match existing interior/exterior finishes as close to existing as 
Possible with readily available stock materials (shape, size, and color if 
Prefinished material) 

 
Vif =  verify in field.  A condition, size, or other item needs to be field verified after construction has 
started.  The project superintendent should be notified of any results if vif conditions prior to 
commencement of related tasks.  Buyer(s) should also be notified of the results if the task results in 
aesthetic changes to the approved drawing. 
 
Aff =  above finished floor.  The dimension given is from the top of the finished floor (tile, hardwood, 
etc.). 
 

Nts =  not to scale.  Dimensions noted are presumed correct but the plan may not have been drawn to 
the noted dimensions.  (note: plans should never be scaled for a required dimension) 

 
Ro =  rough opening.  Stud opening required for proper installation of an item. 
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Building design loads are as follows: 
 
Load type live (psf)    total (psf) 
Wind 20 20 
Roof 30 37 
Floor 40 50 
Attic storage 20 30 
Ceiling only to 15 
 
Not included in contract:  

             items specifically not included unless otherwise stated in this scope of work, but may be required in 
some municipality’s buyer(s) to pay additional if required. 

1.) Decorative or reconstructive landscaping included.   

2.) Decorative light fixtures 

3.) Carpet 

4.) Paint/fill/stain and/or wallpaper removal or hanging 

5.) Smoke detectors installed in all required areas of existing house 

6.) Tree and shrub removal by buyer(s) 

7.) New sewer/septic and/or well/water line(s) from house to main 

8.) Comed, nicor, phone, satellite and/or cable charges to be paid by buyer(s) 

9.) Downspouts tied into existing storm sewer 

10.)  plat, topographical and/or spot survey  

11.)  upgrade of electrical service 

12.)  final maid service and/or duct cleaning 
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SCOPE OF WORK: 
The excel spreadsheet known as PROJECT DASHBOARD CONTRACTOR COPY (with current date) is the approved scope of work 
which you will use to bid the project.  Below is an example of the type of data that will be included in the scope of work. 

--------------------------------------- -------  --   ---------   ---------  -----------  

Description Qty  Unit   Material   Labor   Tot Cost  

--------------------------------------- -------  --   ---------  ---------  -----------  

1. LOWER LEVEL FAMILY ROOM (19x14x8) W/ 
     DEMO DRYWALL/PANELING only 831.00  SF   $        -     $      0.50   $     415.50  

DOOR/WINDOW/SKYLIGHT REM/HAUL/KEEP 3.00  EA   $        -     $    35.00   $     105.00  

SWITCH 3 WAY 1.00  EA   $     26.00   $    39.00   $      65.00  

SWITCH DIMMER 3 WAY SLIDING decora 1.00  EA   $     25.00   $    25.00   $      50.00  

FIRESTOP PENETRATIONS code required 1.00  EA   $     50.00   $    60.00   $     110.00  

INSULATION BATTS 3.5 R-13 m200 108 272.00  SF   $      0.23   $      0.36   $     160.48  

DRYWALL STOCK 1ST FLOOR m100 864.00  SF   $        -     $      0.15   $     129.60  

DRYWALL 1/2 OR 5/8"GS/TSP OVER 1000 864.00  SF   $      0.50   $      0.75   $  1,080.00  

DOOR INT PREHUNG PANEL OAK/LOCK 3.00  EA   $   295.00   $    40.25   $  1,005.75  

TRIM CASING 2 1/4" OAK 100.00  LF   $      0.75   $      1.50   $     225.00  

TRIM BASE 3" OAK 68.00  LF   $      0.80   $      1.88   $     182.24  

TRIM SHOE OAK 68.00  LF   $      0.42   $      1.25   $     113.56  

APPLIANCE/FURNACE HAUL only 2.00  EA   $        -     $    25.00   $      50.00  

APPLIANCE/FURNACE REMOVE only 2.00  EA   $        -     $    25.00   $      50.00  

FURNACE 90% 100K BUT'S 1.00  EA   $ 1,400.00   $ 1,296.00   $  2,696.00  

AC CENTRAL 3.5 TON 13 SEER 1.00  EA   $ 1,668.00   $ 1,152.00   $  2,820.00  

HUMIDIFIER HONEYWELL #365 5 YR WAR 1.00  EA   $   198.00   $   237.00   $     435.00  

MEDIA AIR CLEANER HONEYWELL F100 1.00  EA   $   200.00   $   225.00   $     425.00  

HOT WATER HEATER TANKLESS A1500 1.00  EA   $ 1,500.00   $   179.00   $  1,679.00  

PRIME/PAINT WALL/CEILING STAIN TRIM 278.00  SF   $      1.50   $      2.50   $  1,112.00  

   
 Sect 1  C   Cost   $ 17,867.51  

ALLOWANCES:        
Allowances:   Items in the scope of work that contain a dollar amount for product(s) not yet chosen for material and/or labor.   
Once they are chosen then the dollar amount will be adjusted up or down.   Buyer(s) will then have a credit or a debit toward 
total allowance dollar amount.   Below is an example of the type of data that will be included in the allowances. 

 
-------------------------------------- -------  -- ----------   ---------  ------------  

Description Qty  Unit   Mat'l   Labor   Tot Cost  

-------------------------------------- -------  --  ---------   ---------   -----------  

2. FAMILY ROOM ALLOWANCES 
     FLOOR CERAMIC INCLPREP A4 ml-450 301.00  SF   $     4.00   $      4.50   $    2,558.50  

   
 Sect 2    Cost   $    2,558.50  

      

 


